
AnnexA 

Remuneration Packages for Staff in the Top Three T iers 
of Subvented Non-governmental Organisations 

Self Assessment Re-Year of 2017-18 

To: Director of Social Welfare 
(Attn: Subventions Section) 
38/F, Sunlight Tower, 
248 Queen's Road East 
Wan Chai, Hong Kong 

Fax No.: 2575 6537 or email at suenq@swd.gov.hk 
[Please return this completed form to SWD by 28 February 2019] 

Nameof NGO(code): • 

1. The average recurrent subventions(Note 1> which my organisation received from Social Wel fare 
Department (SWD) during the past four years from 2013-14 to 2016-17 (excluding the reporting 
year) amount to ~ which represents 竝~ % of my organisation's average operating 
income pertaining to wel fare services/programmes within the same period. The details are listed as 
follows -

Recurrent Subventions Operating Income 
Year(Note 2) Received from SWD Pertaining to Welfare 

(the four years before (round up to the nearest Services/Programmes(Note 3) 

the reporting year) dollar) (round up to the nearest dollar) 
$ $ 

2013-14 89,813,259(a) 155,234,049(aa) 

2014-15 86,468,062(b) 169,432,375(bb) 

2015-16 90,509,295(C) 179,644,926(cc) 

2016-17 94,527,163(d) 188,508,278(dd) 

Average: 
(e) = [(a)+(b)+(c)+(d)] / 4 90,329,445(e) 173,204,907(f) 

(f) = [(aa)+(bb)+(ccJ+(dd)] / 4 
Average annual recurrent subventions / 

Average annual operating income 52.15% 
((e) / (f) x 100%] 

2. I declare that for this reporting year, my organisation is / is not* exempt from conducting an 
annual review of my staff in the top three tiers according to the Guidelines for the Control and 
Monitoring of Remuneration Practices in Respect of Senior Staff in Subvented Organi sations in 
2018. { 

Contact P~[「三］：氙~I SignatureofChairp~三二'ng Yuen
Email Address : ~ Date:~ 

*Delete as appropria te 



1 . 

Notes for Comp leting the Self Assessment Report on Remuneration Packages 
for Staff in the Top Three T iers of Subvented Non-government Organisations 

AnnexA 
(Cont 'd) 

~ refer to all payments from SWD to a subvented NGO for services/ 
programmes within the welfare purview including -
✓~ under Lump Sum Grant / conventional subvention mode, 

Central Items, Rent and Rates Subvention, Subsidy under Child Care Centre Subsidy 
Scheme; 

but ~ the following marked with an "x" -
x Non-recurrent subvention (such as matching grants, one-off funding from supporting a 

particular activity [e.g. Lotteries Fund, Social Welfare Development Fund, etc.]); 
x Capital works subvention (such as financial assistance for construction and renovation 

proj ects); 
x Capital non-works subvention (such as funding for computer system development); and 
x Other Payment for Welfare Services (also known as "hire of services", e.g. payment by 

SWD to NGOs for provision of Contract Residential Care Service for the Elderly, Enhanced 
Home and Community Care Services and Nursing Home Place Purchase Scheme); 

x Service fee from Lotteries Fund to operators of Pilot Scheme on Community Care Service 
Voucher for the Elderly and Pilot Scheme on Residential Care Service Voucher for the 
Elderly. 

2. For a subvented NGO receiving SWD's subvention for less than four years before the reporting 
year, reference should be made to all of the preceding years concerned. 

3. ~ should take into account only the portion of income pertaining to services / 
programmes~- It includes the following -
✓ Recurrent subvention provided by SWD to NGOs for services / programmes within the 

welfare purview as mentioned at Note 1; 
✓ Fees and charges collected by the NGO for services/ programmes within welfare purview, 

including self-fmancing services; Pilot Scheme on Community Care Service Voucher for 
the Elderly and Pilot Scheme on Residential Care Service Voucher for the Elderly 
(excluding the seed money for purchase of capital items); and those hire of services such as 
Contract Residential Care Service for the Elderly, Enhanced Home and Community Care 
Services and Nursing Home Place Purchase Scheme; 

✓ Designated/ non-designated donations/ sponsorships# received by an NGO and spent 
on services / programmes within welfare purview; 

✓ Investment / interest income of the NGO spent on services / programmes within welfare 
purview; and 

✓ Rental and / or other recurrent i ncomes of the NGO spent on services / programmes 
within welfare purview; 

but~ the following marked with an "x" -
x Capital and / or non-recurrent subventions; 
x Donations / sponsorships for capital proj ects, e.g. construction, renovation, purchasing 

furniture and equipment, Social Welfare Development Fund for the purpose of~ 
(scope A),~ (scope B) ~ (scope C); 

x Direct cash assistance or benefits in kind to service users. 



AnnexA 
(Cont 'd) 

# Designated / non-designated donations / sponsorships received by the NGO and spent on 

services / l2!Q缸~ may include the following examples -

令
令
令
令
令
令
令
令
令
令
令
令

Lotteries Fund; 

Community Care Fund; 
Child Development Fund; 
Enhancing Employment of People with Disabilities through Small Enterprise Project; 
Partnership Fund for the Disadvantaged; 

Hong Kong Paralympians Fund; 
Beat Drugs Fund; 

Community Inclusion Investment Fund; 
Enhancing Self-Reliance Through District Partnership Programme; 
Hong Kong Jockey Club Charitable Trust; 
Community Chest; and 
Funding from District Council. 

End-



Remuneration Packages for Sta ff in the Top Three T iers 
of Subvented Non-governmental Organisations 

Review Reportfor theReportinRYearof 2O17-18 
(to be completed if not exempt from the Government Guidelines) 

To: Director of Social Welfare 
(Attn: Subventions Section) 
38/F, Sunlight Tower, 
248 Queen's Road East 
Wan Chai, Hong Kong 

Fax No. : 2575 6537 or email at suenq@swd.gov.hk 

AnnexB 

[Please read the exp lanatory notes before comp leting this form. The comp leted form should reach 
SWD by 28 Februa,y 2019.] 

NameofNGO(code):• 

Part A: Remuneration Packages 

Information of my staff in the top three tiers -

(]) ~]st Tier Ill 

(a) Numberof staff 1 

(b)Comparable rank in 
civil service CSWO 

(c) Post Executive Director 

(d) Total annual staff costs 121 (including those not under SWD 
subventions, if applicable) 
[1 (d) should be equal to or greater than 1 (e)] 

(e) Total annual staff costs under SWD subventions 
[l(e)=J(g)(i}+(ii)+(iii)+(iv)] 

$1,683,150 
(round up to the nearest 
dollar) 

$1,636,818 
(round up to the nearest 
dollar) 

(f) Please specify the months covered if (1)(e) was not incurred for the full year: Months 

(g) Breakdown of (1 )(e) 

(i) Salary 131 $1,423,320 

(ii) Provident fund $ 213,498 

(iii) Cash allowance 141 (please specify if any: ) $ / 

(iv) Non-cash based benefits 151 (please specify if any: ) $ / 
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(2)Sta佢[.2nd Tier Ill 

(a) Number of staff 
3 

(b)Comparable rank in swo 
civil service 

(c) Post Head 

(d) Total annual staff costs 121 (including those not under SWD 
subventions, if applicable) 
[2(d) should be equal to or greater than 2(e)] 

(e) Total annual staff costs under SWD subventions 
[2(e)=2(f)(i)+(ii)+(iii)+(iv)] 

$3,357,000 
(round up to the nearest 
dollar) 

$2,238,000 
(round up to the nearest 
dollar) 

(f) Breakdown of (2)(e) 

(i) Salary 131 

(ii) Provident fund 

$1,944,000 

$ 291,600 

(iii) Cash allowance 141 (please specify if any: Mobi le Phone 
Allowance) $ 2,400 

(iv) Non-cash based benefits 15」(please specify if any:) $ / 

(3) Staff of 3rd Tier III 

(a) Numberof staff 1O 

(b)Comparable rank in swo 
civil service 

(c) Post Supervisor 

(d) Total annual staff costs 121 (including those not under SWD 
subventions, if applicable) 
[3(d) should be equal to or greater than 3(e)] 

$9,490,425 
(round up to the nearest 
dollar) 

(e) Total annual staff costs under SWD subventions 
[3(e)=3(f)(i) +(ii)+ (iii)+ (iv)] $8,204,613 

- 2 -
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(round up to the nearest 
dollar) 

(f) Breakdown of (3)(e) 

(i) Salary 131 

(ii) Provident fund 

(iii) Cash allowance 141 (please specify if any: Mobile Phone 
Allowance) 

(iv) Non-cash based benefits 151 (please specify if any: 

$7,134,546 

$1,061,167 

$-$ 

、
`
,

8,900 

/ 

(4) Any staff in the top three tiers serving their first contract 161 in 2017-18? 

* Please tick as appropriate. 

口＊

囝＊

Yes (Please provide supplementary information on the next page and use additional 
sheet as necessary) 

No 

(5) Review for changes 171 

2016-17 
(the year before) 

(a) Total annual staff costs under SWD 
subventions in respect of the top three tiers 
[(l)(e)+(2)(e)+(3)(e)} $11,660,520 

2017-18 
(the reporting year) 

$12,079,431 

(b) Please tick and complete the following as appropriate to state the result of your review -

回

口

I have reviewed the remuneration packages of the staff in the top three tiers and 
found no changes in their remuneration as compared with the preceding year. 

I have reviewed the remuneration packages of the staff in the top three tiers and 
found changes in their remuneration as compared with the preceding year. The 
tier(s) having changes and reasons for such changes are stated below -

(Please use additional sheet as necessary.) 

- 3 -



~tract 
Please add column(s) where necessary. 
*Please delete as appropria te. 

Staff no. 1 
(a) Tier Ill 

1st/ 2nd/ 3rd* 
(b) Comparable 

rank in civil 
servi. ce 

(c) Post 

(d) Total annual 
staff costs 121 

$ 
(e) Total annual 

staff costs 
underSWD 
subventions 
(e)=[(g)(i)+ 
(ii)+(iii)+(iv)] 

$ 

(f) Please specify 
the months 
covered if (e) 
was not 
incurred for the 
full year 

(g) 
(i) Salary 

$ 

(g) 
(ii) Provident fund 

$ 

(g) 
(iii) Cash allowance 

(please specify if 
any) 

$ 
$ 

Staff no. 2 

1st/ 2nd/ 3rd* 

$ 

$ 

$ 

$ 

$ 
$ 

-4-

$ 

$ 

$ 

$ 

$ 
$ 

AnnexB 
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Staff no. 3 

1st/ 2nd/ 3rd* 
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Part B: Public Disclosure of the Review:Re]!ort 

Our organisation *~(please specify the commencement date: 

lMarch 2019) the Review Report for 2017-18 (only埕止A) through one or more of the following 

channels and will make it available to the public upon request -

(*Please delete as appropria te.) 

Channel of Disclosure 
(Please tick as appropria te.) 

囝 Posting the information prominently on the notice board(s) at the Central 
Administration Unit/ Head Office 

回 Uploading the information onto our website 

口 Reporting the information in our Annual Report 

口 Publishing the information through special circular(s), newsletter(s) or whatever 
means (please enclose the copy/copies for reference) 

Part C: Declaration b~erson 

I declare that the information as provided in Part A and Part B is correct. 

,
、

Contact Person :琦／ Ms Joe'l_ Szeto Signature of Chairperson • 

Title Accounting Officer Name : Mr／ 汪 Pang Sung Yuen 

Tel. No. 25733849 : 25733849 

Emai l Address j oeyszeto@hkpa.hk 

Tel. No. 

Date - 4 MAR 2019 

• 5 -
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Notes for Completing the Review Report on 
Remuneration Packages for Staff in the Top Three Tiers 

of Subvented Non-governmental Organisations 

[ 1] The 151 tier staff is generally defined as the executive head of the NGO who i s directly 
responsible to the NGO Board/ Management Committee, the 2nd tier staff as senior staff 
directly responsible to the executive head of the NGO, and the 3rd tier staff as senior staff 
directly responsible to the 2nd tier staff. 

[2] Total annual staff costs for a tier of staff are the total remuneration costs covering salary, 
provident fund, cash allowances and non-cash based allowances of all staff members of the 
tier incurred in the whole reporting year (i.e. from 1 April to 31 March under the reporting 
year). 

(3] Salary refers to the annual salary of respective staff for the whole reporting year, or the 
total salary of the employment period if the staff member is not employed for the whole 
reporting year. 

[4] Gash allowances such as responsibility allowance, housing allowance,-hardship allowance, 
bonus, gratuity, overtime allowance, entertairunent expenses, travelling expenses, etc. 

[5] Non-cash based benefits include fringe benefits such as medical / dental insurance, staff 
quarters, transportation and/ or chauffer, professional indemnity insurance, etc. 

[6] For staff serving their first contract, please give details of each of the concerned staff 
member in Part (6). 

[7] For Part 5(b),changes in remuneration packages may include significant upward / 
downward change at 10% or more in total staff costs as compared with last reporting year, 
and/ or changes in the remuneration components. In explaining the reason for changes, 
please elaborate on uncommon factors other than Civil Service Pay Adjustment and 
incremental creep. 

-End-
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